APPLICATION FOR EMPLOYMENT

Skill 1 Skill 2 Skill 3
Last Name Firsi Name Middle Social Security Number
Address City State Zip / /
Home Phong
Date Available for Work Circle Tays Availabe Day Hours Available Night Hours Available ( ) -
From To MTWTFESS Frem o From i Message Phone
‘ ; T 3meking interestedin | O Yes Present e
TiaReEREER O Car Breforonce o osing ‘ i cD d " Ye 5 ently 1O Yes
£ Bus 0 Ne--Smcang| Perm. Position | D No Employed [0 No ( ) -
PLEASE CHECK BELOW THE POSITION AND SKILLS IN WHICH YOU HAVE WORK EXPERIENCE
CLERICAL MAC g FOREIGN LANGUAGE TELEPHONE INDUSTRIAL SPECIAL SKILLS
O Filing i EE O Auhorizaion O Assembler
O Inventory o ] 0 Mszintence
O Billing _erguage; a 0O Janitorial
Other ) O  Collectians O Packing/Wrapping
O Yes T No 0 Customer Service O  Shipping/Receiving
JTransiaie) O Onder O Imventory
B O Food Service
COMP. & SOFTWARE BOOKKEEPING T Sorting
TYPING Incerming - g Quickbooxs O AP O Stockroom
WEM Outgoin d Excel O AR O Machine Oparator
& Access O  Asst Bogkiksapr O tachines Usad
SEGRETARIAL g Power Paint O  Bank Recco.
O Admin. Asst O Caoni = i O Cred. & Cail.
O Executive Other © ifeadtes O Full Gharge O Leading/Unioad
O Legal MARKETING IEpeslal Skils) O Genersl Ledger O #coflbs
O Medical O Demonstratar _— Oiher O Forkift O Certified
O General 0O GSales 0 Truck Driver
Other O  Survey interview ST
O  Telemarketing — {Class of License}
Ciher Other ___
How were |Yellow Pages| ‘“Watked In Ad 1 Which Ad/hNewspaper |Friend Name & Phone Number Other
you .
— 1
referred? c W . Q2 O

BUSINESS EXPERIENCE
= AND ADDRESS | TELEPHONE | INDUSTRY | Perm |SURERVISOR'S| SALARY | REASON FOR LEAVING

From| To | COMPANY N

EDUCATIONAL BACKGROUND

Name of High School Years Attended Graduaisd Business/SecretarialiTrade School:

L 123 4 1 Yes O No Course: Length:
Name of Collegs Years Attended Gradueted WMajor:

1224 0O Yes O No

Please list two
personal refererces perre Frcress] T {Fhore 7
with whom you
have worked: emel Lograes) (Phone #)
Have you ever been convicted of a crime other thar a traffic ofizrse? O Yss O Ne
If yes, please explair...
|N CASE OF EMERGENGY CGNTACT R Address: Phone #:

PLEASE READ: | suthorize you (o cheok my reverer : T emplaovment. | agree o contac! you after each assignment is completed, te check if other
work s available. If 1 do not contact you, 1ot avaliable o work,

SIGNATURE: DATE:

“WE ARE AN EQUAL OPFORTUNITY ERPL M5 AND CORDITIONS OF EMPLOYMENT ON THE BAIS
OF RACE, SEX, RELIG!ON, COLOR, NATIO T DR HANDICAP OF ANY KIND ™

Reviewed by: DATE:




